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I. MeToanuyeckue peKOMeH AU

1.1 MeToanuyeckne peKOMEeHIAUMH 0 OPraHM3alMU pPadoThl CTYJIEHTOB BO BpeMsi NMPOBeIeHUs
JIEKIIMOHHBIX 3aHATHH — JICKIUHU 10 JAHHOU TUCHUIUIMHE HE MPEyCMOTPEHBI YU€OHBIM IJIAHOM.

1.2 Meroanyeckne yKa3aHHMs K NOATOTOBKe U BbINOJTHEHHIO JIAOOPATOPHOH padoThI

JlaGoparopHasi paboTa — JOrMYECKd BBICTPOEHHAs CHUCTeMa 3aJjaHHii, HampaBieHHAas Ha
OCBOCHHE ONPEACICHHON TEXHOJIOTMYECKON LIEMOYKH, OTPaOOTKY YMEHUH M MpHOOpeTeHHEe HaBBIKOB.
Kak npaBuiio, nabopatopHasi paboTa COIEp>KUT TPU THUIA 3aJaHUM:

» Ha OCBOCHHE HOBOTO MaTepuaia (MUHHUMYM);
» 3aJaHus PETPOAYKTUBHOTO XapaKTepa;
» CaMOCTOSTEIIbHBIC WHINBUIYaIbHbIC 3a/IaHHS.

3ajaHKs HA OCBOEHUE HOBOI'O MaTepHalla HalpaBJIEHbl HA OCBOEHUE ONPEIEICHHON TEXHOIOTUU
00paboTKu nHGOpMAITUH.

3amaHusi PEenpoIyKTUBHOTO XapaKTepa HaIpaBlIeHbl Ha OTPaOOTKYy yMEHMH U Mpeajararor
IPUMEHUTH MOJTYYEHHbIE 3aJlaHUsl U YMEHUS B HOBOU cuTyauuu. Hampumep, cTyneHTy npenaraercs
BBITNIOJIHUTh OJHO M3 3aJaHuil Ja00opaTopHOI paboOThl, HO B APYroil MporpaMMHON Cpele, UMeroleit
JpyTroil nHTEpdeEiic.

CamocTosTenbHbIE MHAWBUYaNIbHBIE 3aJaHHs HE SBJSIOTCS 005S3aTeNbHBIMU /ISl BHIOJIHEHUS
BCEMHU CTYJIEHTaMH, MOCKOJIbKY MpEANOaraloT IOBBIIICHHBIH YPOBEHb BIAJCHUS OIPEAEICHHBIM
BUJIOM IIPOTPaMMHBIX CPEJICTB M0 00paboTke nHbOpMaIUK.

CryneHty clieayeT YSACHHTh IOCIEIOBATEIbHOCTh BBINOJIHEHUS J1a0OpPaTOPHBIX  paboT.
Brinonnenue nabopatopHbIX paboT MpeAnoiaraeT:

» U3y4YCHUE PCKOMCHIOBAaHHOM JIUTEPATyPHI;

» BBINIOJIHEHUE O0S3aTEIBHBIX 33JaHUH, IEIBI0 KOTOPBIX SBJISETCS 3aKPEIUICHHE TEOPETHUECKUX
3HAaHUH Ha TPAKTHKE, OBJIAJCHNE HEOOXOIUMBIMU HaBbIKAMH U YMEHHSIMU;

» BBITNIOJIHEHUE JIOTIOJIHUTEIBHBIX CAMOCTOSITCIIBHBIX 3allaHWid, UEJIbI0 KOTOPBIX  SIBIISCTCS
yTayOJIeHHe MOTy9YeHHBIX 3HAHUN U YMEHUH.

Jlo BeImoaHeHus 1a60paTopHOil pabOThl CTYIEHT JOJKEH O3HAKOMUTHCA C COOTBETCTBYIOIIUM
TEOPETUYECKHM MAaTepHUaioM, NPUHATH y4dacThe B cOOECeOBaHMM C MPENOAaBaTeeM W JIPYTUMHU
CTyJICHTaMH.

3areM CTYACHTY HaJUICKHUT O3HAKOMUTHCS C 33JJaHUSAMU Ja00OpaTOPHOM pabOTHI, MPOSICHUTH IS
ce0sl TEeXHOJIOTMYECKUE IIETIOUKH BBITIOJHEHUS 33JaHU, BBI3BABLIMX 3aTPYIHEHHS, a TOJBKO MOTOM
OPUCTYIIUTh K €€ BBIMONHEHHIO. [loAroToBKa K BBIMOJHEHUIO JIAOOPATOPHBIX pPAabOT (M3ydeHUe
TEOPETUYECKHX BOIPOCOB) M UX 3allMTe, BBHIIOJHSETCS BO BHEyueOHOE BpeMs B paMKax
CaMOCTOSITENIbHOW paboThl CTYJEHTOB. YPOBEHb M TIJIyOMHAa YCBOGHUS AMCUUIUIMHBI 3aBUCAT OT



AKTUBHOM M CHCTEMAaTHYECKOH pabOThl MO OBJIAZCHUIO Y4eOHBIM MaTEpUAJIOM, BBIIIOJHEHHUS 3aaHHM
71a00paTOPHBIX pabOT U CAMOCTOSTENBHBIX 3aJaHUN.

B mporecce BeImonHeHHUs 3aJaHui 1a0opaTopHO paboThl, B Cilyyae 3aTPyJHEHHS, CTYIEHT
BIIpaBe 0OPATUTHCS 33 MOMOILBIO K ITPENOIaBaTEeIIIo.

[Tocne BbIMONHEHUS BCeX 3aJaHUil J1TaOOPAaTOPHOM PabOTHl CTYACHTY HAJIC)KUT BBIOJHUTD
CaMOCTOSITENIbHOE 3aJlaHKe K JJaOOpaTopHOU padoTe, HapaBIEHHOE Ha 3aKpeIUIeHNe YMEHUH CTYIeHTa,
MOJYYEHHBIX B XOJI¢ BBINIOJHEHHUS 3aJaHuil JIabopaToOpHOW paboOThl, HO Tpedyloliee OT CTYyAEHTa HX
IIPUMEHEHUS B HOBOW CUTYallUH.

Pe3ynbraToM BBINOJIHEHUS J1aOOPAaTOPHON paboTHI, KaK MPaBUJIO, SBIsETC (hailyl, CO3MaHHBIN C
UCIIOJIB30BAHUEM  ONPEIEIICHHBIX INPUIOKEHUM, KOTOPBIA BKJIKOYACT BBIIIOJIHEHHBIE 3aJaHMUA.
Pe3ynbTaTbl  BBIMONHEHWs 3aJaHuil  JabOpaTOpHOM paboOThl M CaMOCTOSTENBHOIO  3a/JaHUs
IPEICTaBIISIFOTCS IPENOAABATEN0 Ul NpoBepkH. [IpoBepka pe3ynbTaToOB BBINOJHEHMS 3aJaHHUN
OCYIIECTBJISIETCS MPENOJIABATEIEM HE TOJIBKO BHU3YallbHO, HO M IIPEIyCMAaTPUBAET OTBETHI CTYJEHTA Ha
YTOUHSIOLIME BONPOCHI, MOATOMY IHepeA cladyed NpakTU4ecKoil paboThl HEoOXOoIuMO emie pa3
IPOCMOTPETh TEOPETUUYECKHI MaTepHral K padboTe.

KagyectBo yueOHOIl pabOThl CTYIEHTOB IIpeNnojaBaTellb OLEHUBAET C HCIOJIb30BAaHUEM
TEXHOJIOTUYECKOM KapThl TUCHMIUIMHBL, pa3MelleHHOH Ha caiite MAI'Y. bamnbl, HaOpaHHble 3a
BBINIOJIHEHHE JIa0OpAaTOPHBIX pPAabOT B TEUEHHE CEMECTPa, YUUTBHIBAIOTCS IPU  BBICTABICHUU
9K3aMEHALMOHHON OLIEHKH 110 AUCLUIUIMHE.

Jns momycka K 3a4eTy CTYIEeHTY HeoOxoauMo HaOpaTh He MeHee 40 0ayuioB 3a BBITIOJHEHHE
71a00paTOPHBIX U CAMOCTOSATENIBHBIX 33JaHUH. 3a4eT MPOBOAUTCS B BHJIE TECTA.

1.2 MeTroanveckue peKOMEHIAIUH K CAMOCTOSITe/IbHOI padoTe

CamocrositennbHasi pabora — IIaHuUpyeMasl ydeOHas, y4eOHO-McCenoBaTeNbckas, HaydHO-
ucclieoBaTeNbCcKasi paboTa CTYACHTOB, BBINOJIHSAEMAass BO BHEAYIUTOPHOE BpEMs IO 3aJaHHIO U TPHU
METOJIMYECKOM PYKOBOJICTBE MpEIo/iaBaTelisi, HO 0€3 ero HeMmoCPeACTBEHHOI0 y4acTusl (pyu YaCTUYHOM
HETOCPEACTBEHHOM yUYaCTHUH MPEenoaBareisi, OCTABIISIONIEM BeIyIIyIO0 POjb 3a pab0TOM CTYICHTOB).

CamocrositensHas padbota cryaeHToB (naigee — CPC) B BY3e sBnsiercs BaxXHBIM BHIOM YUEOHOM
U HaydHOW nesarenbHOCTH cTyleHTa. CPC urpaer 3HauMTENbHYIO pOJib B PEHTHHIOBOW TEXHOJOTUU
obyuenusi. O6yuenne B BY3e Brimodaer B cebsl JBE, MPAKTHYECKH OJMHAKOBBIE 1O O0BEMY H
B3aMMOBIIMSHUIO YacTH — mporecca oOydeHus u mporecca camoodydenus. [lostomy CPC momxkna
ctaTth 2((HEKTUBHOM U IeJICHANPaBICHHON paboToM CTyIeHTa.

K coBpemeHHOMY crnenuaiucty OOIIECTBO NPEABABISET JOCTATOYHO IIUPOKUN IepeyeHb
TpeOOBaHUil, Cpear KOTOPHIX HEMAJOBAKHOE 3HAUEHHE UMEET HAJIMYKE Y BBIITYCKHUKOB OIpPEeIeIeHHbIX
CHOCOOHOCTEM M yMEHHS CaMOCTOSATENBbHO JOOBIBaTh 3HAHMUA W3 Pa3IUYHBIX HCTOYHUKOB,
CHUCTEeMAaTU3UpPOBaTh MOJyYEeHHYI0 HWHGOpPMAalMIO, JaBaTh OLIEHKY KOHKPETHOW  CHUTYyaIluH.
@opMHUpOBaHUE TAKOTO YMEHHs NPOUCXOAUT B TEUCHHE BCEro Iepuoja OOy4YeHHUs depe3 ydacTue
CTYJIEHTOB B MPAKTHUYECKUX 3aHSITHUSX, BHINOJHEHHE KOHTPOJBHBIX 3a/laHUN W TECTOB, HANHCaHUE
KYpPCOBBIX M BBITYCKHBIX KBaMH(UKAMOHHBIX paboT. [Ipu 3rom CPC urpaer pemaroiyio poib B X0/e
BCET0 Y4eOHOro mpoIiecca.

B mpouecce camocrosTenbHONH pabOThI CTYAEHT MNpUOOpEeTaeT HaBBIKM CaMOOpraHHM3alluy,
CaMOKOHTpOJIS, CaMOyTpaBJeHUs, CaMOpPe(IeKCMHM M CTAHOBUTCS AKTHUBHBIM CAMOCTOSATEIbHBIM
CyOBEKTOM y4eOHOM e TEIIHLHOCTH.

®DopMBI CaMOCTOATEILHON PabOThI CTYACHTOB pa3HO0Opa3Hbl. OHM BKIIOYAIOT B CEOS:

v/ u3ydeHue ydueOHOW, HAYYHOW M METOMUYECKON JIMTEPATYpbhI, MaTePUAOB MEPHOIUIECKUX
W3IaHU C TIPUBJICUEHHWEM DJICKTPOHHBIX CPEACTB  O(HIMAIBHOW, CTaTHCTHYECKOM,
NEepUOIUYECKON U HAyYHOH HH(pOpMAIHH;

v’ TIOATOTOBKY JOKJIAZ0B M peepaTroB, HANMCAHUE KYPCOBBIX W BBIMYCKHBIX KBATH()UKAITMOHHBIX
pabor;

v’ y4actue B paboTe CTyIeHUeCKUX KOH(PEPEHIIHi, KOMIUIEKCHBIX HAYYHBIX MCCIICIOBAHMUSMX.
CamocrosrenbHas paboTa MpHOOIIAeT CTYICHTOB K HAyYHOMY TBOPYECTBY, ITOUCKY U PELICHUIO

aKTyaJIbHbIX COBPEMEHHBIX MPOOIIEM.

OcHOBHO (hopMOI CaMOCTOSTENTFHON PaOOTHI CTYACHTA SIBJISCTCS U3YUEHUE KOHCIIEKTA JICKIIHIA,
UX JIOMOJIHEHNE, PEKOMEHOBAHHOMN JIUTEpaTyphl, aKTUBHOE yYacTHE HA MPAKTUYECKUX U CEMUHAPCKHUX
3aHATHUSAX.



CamocrosrenbHas paborta: M3ydeHue muTeparypbl, MOATOTOBKA COOOIIEHUS, BBIMOJIHEHHUE
MPAKTUYECKUX 3aJaHUMN.

UreHne ydyeOHUKA (METOAMYECKNX PeKOMeHIALMii)

Wzyyast TeopeTruecKkuil MaTepuan no y4yeOHUKY, clieAyeT MepexXoauTh K CIeAYIOIEMY BOIPOCY
TOJILKO TTOCJIE MPABUIHLHOTO TIOHUMAHUS MPEABIAYIIET0, MPOU3BOIS Ha OyMare BCe BHIYHUCICHHS (B TOM
YHUClie U Te, KOTOpble paJu KPaTKOCTU OIMYyIIEHbl B y4eOHUKE) M BBIMOJIHSS UMEIOUINecs B ydeOHUKe
3a/1aHusl.

Oco0oe BHMUMaHME cleayeT oOpalaTh Ha OINpe/eleHHe OCHOBHBIX MOHATUI. CTYIEHT JOJKEH
nopoOHO pazoupaTh MPUMEPHI, KOTOPHIE MOSCHIIOT TEXHOJIOTUHN BBIMIOJIHEHHS ONEPAIli U COCTABIIATD
AQHAJIOTMYHBIE TEXHOJIOTMH CaAMOCTOSTENBHO.

[Tpu u3yyeHnn mMatepuaia 1o y4eOHUKY MOJIE3HO BECTH KOHCIEKT, B KOTOPbIH peKOMEeHayeTcs
BIIMCHIBaTh OMNPEIENICHUs, TEXHOJIOTUH, Ha3BaHUS MHCTPYMEHTOB, NHKTOrpaMM T.A. Ha momsx
KOHCITICKTa CJIEyeT OTMEYaTh BOIPOCHI, BBIJCIICHHBIC CTYJACHTOM MJIsi MOJYYCHUS MUCbMEHHOW WU
YCTHOM KOHCYJIbTALIMU MIpernogaBaTes.

[TucemenHoe opopmiieHre paboThI CTYACHTa UMEET UCKITIOUNTENFHO BaKHOE 3HaYCHUE. 3aluCH
B KOHCIIEKTE JOJDKHBI OBITH CAENaHbl YUCTO, aKKYpaTHO M PACIIOJIOKEHBI B OMPEIeIEHHOM MOpPSIKE.
Xopomiee BHemHee 0(hopMIIeHHE KOHCIIEKTa 110 U3yYeHHOMY MaTepuaty He TOJIbKO MPUYUYHUT CTYAEHTa
K HE0oOXOoJAMMOMY B paboTe TOPSAIKY, HO M TO3BOJUT €My H30€XaTh MHOTOYHCIICHHBIX OIIHOOK,
KOTOpbIE MMPOUCXOAT U3-3a HEOPEKHBIX, OCCTIOPSIIOYHBIX 3aMUCEi.

['maBHOE B KOHCIEKTE pPEKOMEHAYeTCsl MOAYEepPKUBaTh WM OOBOAMTH PAMKOM, 4TOOBI MpuU
MEePEYNUTHIBAHUN KOHCTICKTA OHU BBIICTISUTHCH U JIY4Ile 3alIOMHHAIUCH.

CamomnpoBepka

[Tocne u3yuyeHHs OIpENENEHHONM TeMbl MO yUYE€OHHUKY W pEIIeHHs] AOCTATOYHOIO KOJIUYECTBa
COOTBETCTBYIOIIMX 3a/lay CTYJIEHTY PEKOMEHIYETCS HCIOJIb30BaTh BOIPOCHI I CaMOIIPOBEPKH,
NPUBECHHBIE B MOCOOWH, JTaHBI C LIEJbI0 MIOMOYb CTYJICHTY B MOBTOPEHUH, 3aKPEIICHUH U MPOBEPKE
MIPOYHOCTH YCBOEHHS M3y4ye€HHOro Marepuaia. B cmyyae HEOOXOAMMOCTH HAJO elle pa3 BHUMATEIbHO
pa3o0paThCs B MaTepuae yueOHuKa.

Wuorga HeZOCTaTOYHOCTh YCBOEHUS TOrO MJIM HMHOTO BOMPOCA BBISICHSAETCS TOJIBKO TMpU
W3YYCHUU NalbHEWIEro Marepuana. B 3ToMm ciiydae Hago BEPHYThCS HazaJg W MOBTOPUTH IUIOXO
YCBOCHHBIN pa3ien.

BbinojsiHeHHEe cAMOCTOATEIbLHBIX HHAUBHAYAJIBHBIX 32/IaHUH J1a00paTOPHOI paGoThI.

CamocTtosTenbHasi paboTa CTyAeHTa Mpearnoyiaraer padoTy He TOJIbKO CO CIEHUaNbHONM U
y4eOHOM JTUTepaTypoi, HO U MpaKTUIecKyro padotry Ha I1K, KkoTopas MOKET BBIMONTHITHCS CTYIECHTOM
B CBOOOJIHOE BpeMsi, KaK JJoMa, TaK U B KOMIIBIOTEPHBIX Kilaccax yHHBepcuTeTa. CaMOCTOSTENIbHbBIE
WHAMBUIyAIbHBIE 3aJlaHUsl TOJIeKAT O00sS3aTeIbHOMY BBINIONHEHHIO oOy4aembiMu. g wx
BBITIOJTHEHHSI HAJUJISKUT MEPEeUUuTaTh TEOPHIO, NEPECMOTPETh BBIMOJIHEHHE MPAKTUYECKUX 3a/aHuil U
olepanuii, HampaBJIEHHBIX HAa YCBOCHHE HU3y4yaeMOH TEXHOJOTHMH OOpabOTKH OTIENBHOIO BHJA
uHbOpMaIny, a TaK ke 3aJaHus PePOIYKTUBHOTO XapaKTepa, BHIIOJHEHHbIE HA ayIMTOPHOM 3aHSATHU
1OJ PYKOBOJICTBOM TpemnojaBarens. B cimyuyae 3aTpynHeHHs o0OydaeMblii HMEET BO3MOXHOCTb
0o0paTUThCA 3a KOHCYJIbTAIlUEH K MpPeroiaBaTeiio.

1.3. IlpoBeneHue 3aHATHII B UHTEPAKTUBHON opme

WuTepakTuBHOE 00y4YeHHE TpeACTaBisieT co00ii crocod Mo3HaHus, OCYIIECTBIsEMBbII B (hopmax
COBMECTHON JEsTeNbHOCTH OOy4arolmmxcs, T.€. BCE YYaCTHUKHM 00pa30BaTelNbHOrO Mpoliecca
B3aUMOJICHCTBYIOT JAPYI C JPYyrOM, COBMECTHO pEIIAlOT IOCTABJICHHbIE MPOOJIEMBI, MOJCIUPYIOT
CUTyali, OOMEHMBAIOTCA WH(POpPMAIIMEH, OIEHWBAIOT JCHCTBHE KOJJIET M CBOE€ COOCTBEHHOE
MOBEJICHUE, MOTPYXKAIOTCA B pEaJbHYI0 aTrMochepy [el0BOro COTPYIHHUYECTBA IO pPa3pEIICHUIO
mpo0Jem.

WNutepakTuBHas GopMa o0yyeHHs peau3yeTcsl B BUAE KOJUICKTUBHBIX 00CYKICHUN JOKIAI0B U
JIUCKYCCHUU.

KoiiekTuBHBIE pelieHHsT TeXHOJIOTHYECKUX 337134 10 BBIPA0OTKE TEXHOJIOTMYECKUX IIETIOYeK
00paboTKe TOTro WM MHOTO BUAa MH(GOPMAIUU, MOJI KOTOPHIMU TOHUMAIOTCSl TAKHE TEXHOJIOTUYECKUE
peleHns, KOTopble TpeOyIOT OT 00yyaromuxcs TBOPYECTBA, MOCKOJIBKY 3aJaHUs UMEIOT HECKOJIBKO
MOJIX0/JI0B, HECKOJIBKO CITIOCOOOB BBITTOJIHEHUSI.



IoaroroBka k 00Cy:K1eHHIO COOOIIEHUS (IUCKYCCUM)

Kak mpaBuio, AUCKyccUr OpraHU3YIOTCSI HA 3aHSITHUAX WM [0 UTOraM JIOKJIaJI0B (COOOIIeHMIA)
oOydaeMbIX. AKTHBHOE Yy4yacTHe 00y4aemMoro B OOCYXIEHHU (AMCKYCCHH) OOECIeuMBaeTCsS €ro
Ka4eCTBEHHOM MOATOTOBKOM MO paccmatpuBaemoil — teme. I[loaTomy, mnpenmonaras yd4acTue B
JTUCKYCCHH, CTYJEHTY CIIeyeT U3yYnTh HE TOJIHKO Pa3IUYHbIC aCMEKThl 00CYKIaeMOTo BOIIPOCa, HO H
03HAKOMHTHCS C JINTEPATypOi 10 TeMe JToKIaaa (COOOIeHus).

1.4. MeToanueckue peKOMEHIAUM 10 MOATOTOBKE I0KJIa1a (COOOIIeHMs)
Aneopumm coz0anus 0oxnaoa:

1 sTan — onpezaeneHne TeMbI 10KIa1a

2 9Tam — MOCTaHOBKA IEJIH JOKJIaaa

3 atam — oTOOp M aHaM3 HMHQPOPMAIIUU 10 TEME AOKIIaIa

4 stan — ¢GopMyIUPOBAHNE OCHOBHBIX TE3UCOB U BBHIBOJIOB.

Tunosvie memwvl 00KNA008 (3auuma MooyJis):

Tembl 10OKITaIOB (GOPMYNHUPYIOTCS TakUM O0pa3oM, YTOOBI PACHIMPUTH 3HAHUS CTYJEHTa O
KOHKPETHOM MPOrPaMMHOM MPOIYKTE MIIM KOMIBIOTEPHOM YCTPOUCTBE, a TAKXKE JaTh MPEACTABIECHUE O
BO3MOKHOCTSIX €0 HCIOJIb30BAHUS B IPO(PECCHOHANBHON NeSTEILHOCTH, HAIPUMED:

1. Ha3naueHue v BO3MOKHOCTH PEIaKTOPOB TPEXMEPHOU TpaduKu.

2. CpaBHUTENBHBII aHAIN3 BO3MOXHOCTEH TEKCTOBBIX IMporeccopoB makeroB MS Office u
LibreOffice.

3. O0630p BO3MOXXHOCTEH HAcCTONBHOM M3maTtenbckod cuctemMbl MS Publisher Ha mpumepe co3manus
nH(pOpMaIMOHHOTO OyKIIeTa

Tpebosanus k oghopmaenuo 00KIA0A:

O06nem nokiana — 5 ctpanuil (0€3 TUTYJIHHOTO JINCTA U CITMCKA HCTOYHUKOB).

TUTYNBHBIN JTUCT TOIHKEH OBITH OOpMIIEH 10 00pa3iyy (nMeeTcs (aiin ¢ 00pasiom).

OcHOBHO# TeKCT paboThI 0POPMIIEH B COOTBETCTBHH C TPEOOBAHUSIMHU, YKa3aHHBIMH HIDKE.

B cnyuae ucmonp3oBaHus B TEKCTE TAOIUI] W/WIA PUCYHKOB HAa KaXIbIi OOBEKT OJKHA OBITH
CCBIJIKa B TekcTe paboThl. Hampumep, «... OCHOBHBIE BUJIBI IPOTPAMMHBIX CPEACTB MPEACTABIECHBI HIXKE
(cMm. Tabmuma 1)» umm «... cxemy nepeaay “HGOpPMAIMKA MOXKHO YBUJIETh Ha pucC. 1».

KonnuecTBO HCTOYHUKOB JOHKHO OBITH HE MEHEE TpeX, Ha BCE JIOJDKHBI OBITh CCHUIKHM BHYTPHU
TEKCTA.

Cnucok UCHoab3yeMbIX HICTOYHUKOB JIOJKEH ObITh 0()OpMIIEH B COOTBETCTBUU C TPEOOBAHUSIMH,
YKa3aHHBIMH HIKE.
na ogpopmnenuss ocnosHo2o mexcma pabomol.

HIpugt — TimesNewRoman, pazmep — 14 nt.

A03a11; MeXTyCTpOYHBIM WHTEpBaT — 1,5; BRIpaBHUBAHUE — «TI0 IITUPHUHE)»; a03aIlHbIA OTCTYH —
1,25 cm.

Odopmnenne puCyHKOB (TIp HEOOXOJIHMMOCTH): BBIPABHUBAHHE PHCYHKAa — «IO IEHTPY»,
noanuck pucyHka — «Puc. Ne. Ha3zBanue pucyHka»; mpudT ams noanucu pucynka — TimesNewRoman,
pasmep — 12 mr.

Odopmiienne Tabaui (Mpy HEOOXOAUMOCTH): BBIpaBHUBAHHE TAOIHIIBI — 10 LIEHTPY»; WpPHPT
BHYTpH Tabmuiel — TimesNewRoman, pazmep — 11-12 nr.; BeIpaBHUBaHHE TEKCTa BHYTPHU TaOIHIIBI —
Ha YCMOTpEHHE I0JIb30BaTEeNsl; MOANUCH TAOJHUIBI PacIoiaraeTcsl HaJ TaONHIeH U COCTOUT M3 JBYX
yacteit: «Tabmuna Ney — BeIpaBHUBaHUE M0 TIPpaBOMY Kpar u «Ha3Banue TaGnuipl» — BhIpaBHUBaHUE
0 MPaBOMY Kparo WX MO LEHTPY.

s ogpopmnenus ucmounuxos (6 coomsemcmeuu ¢ I'OCT 2008):

VIcTOYHUKY JOKHBI OBITh PACTIONIOKEHBI B al()aBUTHOM TMOPSIKE U IPOHYMEPOBAHEI.

B Tekcte noknana cchlika Ha MCTOYHUK BhITIONTHSIETCS B BUie: [Ne], rae Ne — HOMep UCTOYHHUKA B
o0I11eM CIHCKe.

Ecnu B TekcTe mcnosbp3yeTcsl AOCIOBHAs IMTAaTa, TO OHA JIOJKHA OBITH B35Ta B KaBBIUKH, a B
CCBUIKE Ha UICTOYHUK yKa3aHa cTpanuia: [35, c.15].

1.5 MeTtoanyeckue yKa3aHHus K NPOXO0K/ACHUIO 324€THOTO TeCTA.
Tect — cucremMa cTaHAAPTU3NPOBAHHBIX 3aJaHUM, MO3BOJISAIONIAS AaBTOMATU3UPOBATh MIPOLEAYPY
HU3MCPCHUSA YPOBHA ,HOCTI/I)KGHI/Iﬁ CTYACHTOB IO OCBOCHUIO TUCHHUILIAHBI. Kax mpaBujio, TECT BKIIFOYACT



3aJaHus Pa3MYHOTO THIIA: OTKPHITHIE (BBOJ KpPAaTKOTO HWJIM YHCIOBOTO OTBETA), 3aKpHIThIE (BHIOOP
OJIHOTO WJIK HECKOJIbKMX OTBETOB), Ha YCTAHOBJIEHUE COOTBETCTBUS, YIIOPAIOUCHUE.

KOHTpOHI:HOG TCCTUPOBAHUC MTPOBOAUTCA C UCTIOJIB30BAHUEM CHUCTCMbI YIIPABJICHUA 06y‘-IeHI/ICM
(LMS Moodle).

I[JIH YCIICHIHOTO  HNPOXOXKIACHUSA OK3aMCHAIlMOHHOTO TECTa CTYACHTY JMPCAOCTABIISACTCSA
BO3MOXXHOCTh M HAQJJICKHUT MPONUTH PENETHIIMOHHBIA TECT, COJEpKallMil MOJIHYyI0 0a3y TEeCTOBBIX
3aJaHUi U3 KOTOPOW B JAbHEHINIEM T'€HEPUPYIOTCS MHAWBUAYaJbHBIE HA0OPHI KOHTPOJIBHBIX TECTOB.
Tect cuntaercs MponeHHBIM, eciiu penieHo 6osee 61% TecTOBBIX 3aJaHU.

II. Ilnanbl npaKTHYECKUX 3aHATHI

Moayab CucTeMHOe NporpaMMHoOe obecredeHue

JIP1-2. PaGoTa B cpene oneparioHHON CHCTEMBI.

Llenp: 3akperieHue yMeHui o padore ¢ aiimaMu B cpezie oneparmoHHoi cucteMbl Windows
HeoGxonumoe nporpammuoe obecneyenue: OC Windows, Opaysep miast JOCTyna K 3JIEKTPOHHOMY
yuebnomy kypcy (Mozilla Firefox nmm uHoif).

Ilnan:

— Pabora ¢ 00bexTHO-OpHeHTHpOBaHHBIM HHTEpdeiicom OC.

— Oprasusanus 1nojb30BaTeabCKON (ailIoBON CTPYKTYPHI.

— Texnomoruu nmovicka HHGOPMAIUK HA KOMITBIOTEPE.

Jluteparypa [1]

Monayas IlpuxkiaaaHoe nporpaMMHoe odecrieyeHune
JIP 3-4 Texnonmoruu oOpabOTKH TEKCTOBOM MH(POPMAIMH: CO3JaHIUE HHTETPUPOBAHHBIX TOKYMEHTOB.
Lenp: ¢popMupoBaHre yMEHHH M HAaBBIKOB CO3/IaHUS MHTETPHPOBAHHBIX JOKYMEHTOB, BKIIFOYAOIIHX
pa3nuuHbie HHQOPMAIIMOHHBIE O0BEKTHI U AIEMEHTHI (POpPMATUPOBAHHUS.
HeoGxonumoe mporpammuoe obecniedenne: TekcroBeiii mpomeccop Microsoft Word (wnmm wHOIM,
BO3MOXXKHO web-nipunosxenue Google JIokyMeHTBI UM UHOE)
Ilnan:
— TexHomoruu BHEJPEHUS U CBA3BIBAaHUSA O0BEKTOB.
— Hcnonb3oBanue 06bekToB WordArt, KOJIEKIUN WILTIOCTpaLUi.
— ®opmarupoBaHue: napamerpsl mpudros, ad3aieB, JOKYMEHTA.

BcraBka KOJIOHTUTYIIOB, OAJIOKEK, OYKBHII, KOJIOHOK M 0OpamMIICHH YacTeil TOKyMEeHTa.
JInTepaTypa [3]
JIP5-6. Texnonornu oOpaOOTKM TEKCTOBOW HWHGOpPMAIMH: HCIIOJIb30BAHHE CTHJICH B JOKYMEHTaX,
CO3JIaHHE OTJIaBJICHHS, CIIMCKA OOBEKTOB, MPEJAMETHOTO YKa3aTelsl.
Llens: popmupoBanue yMeHH U HABBIKOB CO3JaHMs B JIOKYMEHTaX OIJIaBJICHH, CIIMCKOB OOBEKTOB,
IIPEIMETHOTO yKa3aTeJsl.
Heobxommmoe mporpammuoe obecnieuenne: TekcToBwlid mporeccop Microsoft Word (unmu wHOM,
BO3MOXHO wWeb-nipunokenue Google JIoKkyMeHTBI UM HHOE)
Ilnan:
— IlpumeHeHue CTUIEN K HA3BaHUSAM YaCTEN TEKCTA.
— Hcnonb3oBaHue criMcKa CTUIIEH TEKCTOBOTO MPOLIECCOPA.
— Co3ganue cOOCTBEHHBIX CTHIIEH B JJOKYMEHTAaX.
— Co3pganue ornaBieHUS
— Cozpanue cnycka 00bEKTOB B JOKYMEHTE (PHUCYHKOB, TaOIMII U T.11.)

Coznanue npeaMEeTHOTO yKa3aTels B JOKYMEHTE.
JInTepaTypa [3]
JIP7. TexHnomnorun oOpabOTKU TEKCTOBOW MH(pOpMALMU: CO3/1aHHE MIA0JIOHOB M AJNEKTPOHHBIX (OPM,
paboTa ¢ MakpocaMu B JOKyMEHTE.
Lenb: popMupoBanre yMEeHUI 1 HaBBIKOB CO3/IaHU Ia0JIOHOB, JIEKTPOHHBIX (POPM, MAKPOCOB.
HeoOxonumoe mnporpammuoe obecneuenue: TekcroBelii mporeccop Microsoft Word (unm uHOM,
BO3MOXHO web-npunosxenne Google JIoKyMEeHTBI WIIM UHOE)
Ilnan:



— Pabora ¢ Komekue TOTOBBIX MAa0IOHOB TEKCTOBOTO IPOIIECCOopa.

— Co3ganue coOCTBEHHOTO 11a0JI0HA M JOKYMEHTOB Ha €r0 OCHOBE.

— Hcnonb3oBaHue 371€EMEHTOB YIPABJICHUS IS CO3JJaHUs AJIEKTPOHHBIX (HOpM.

Jluteparypa [3]

JIP_8. TexHonoruu oOpaOOTKH YMCIOBOM WH(OpPMAIMU: pacyeThl B DJICKTPOHHBIX TAaOIUIAX U HUX
BU3YyaITU3aIHSL.

Llens: hopMupoBaHre yMeHH U HABBIKOB OCYIIECTBIISATH YUCIOBBIE PACYEThI B QJIEKTPOHHBIX TaOIUIIAX
¥ BU3YaJIM3HPOBATH PE3YJIbTAThl PACUETOB B BUJE TUArpaMM U rpa)ukoB pa3IMyHOTO THIIA.
Heobxommmoe nporpammHoe obecnedenue: Tabmuunbiii nporeccop Microsoft Excel (wimm wHOM,
BO3MOXHO web-npunoskenne Google Tabnuibl uian nHOE)

Ilnan:

— Oco0eHHOCTH BBOJA JJAHHBIX PA3IMYHOIO THIIA.

— Co3pganue u BBOA GopmyI.

— Tloctpoenue rpadMkoB 1 JrarpaMM pazIMdHOTO THIIA.

JIntepartypa [3,4]

JIP 9. TexHonoruu 00padOTKK YUCIOBOW HH(DOPMAIIUN: CO3TAHUE CBSI3aHHBIX TAOJIHII.

Llens: hopMupoBaHue yMeHH U HABBIKOB OCYIIECTBIISATH YHCIOBBIE PACYEThI B QJIEKTPOHHBIX TaOJIUIAX
U CO3/1aBaTh CBSA3aHHBIC TAOJIHUIIBI.

Heobxommmoe nporpammHoe obecnedenue: Tabmuunbiii nporeccop Microsoft Excel (wmm wHOM,
BO3MOXHO web-npunoskenne Google Tabauiibl uian nHOE)

Ilnan:

— OrHocuTenbHas U a0COIIOTHAS aIpecallyst TICeK.

— ®opmarupoBaHue TaOIUII.

— Cas3bpIBaHME TAOIUI] HA PA3TUYHBIX JHCTAX.

JIntepartypa [3,4]

JIP 10. Texnomoruu oOpabOTKU YKUCIOBON MHPOPMAIUH: CO3TaHUE CBOIHBIX TaOJIHII.

Lenn: popmupoBanue yMEHHUH U HABBIKOB OCYIIECTBIIATH YHCIOBBIE PACUETHI B 3JICKTPOHHBIX TaOJIHIaX
Y CO3/1aBaTh CBOJHBIC TaOHIIBI.

HeoGxonumoe mporpammuoe obecneuenue: Tabmuuneiii mporeccop Microsoft Excel (wnmm uHOIM,
BO3MOXXHO web-nipunokenue Google Tabnuis! nian nHOE)

Ilnan:

— TexHOMOTHUS CO3JaHUST CBOTHBIX TAOIHII.

JIntepartypa [3,4]

JIP 11-12. Texnonoruu o0paboTku rpaduyeckoit HHGOpMaIUH

Llens: hopMupoBaHne yMEHHI U HABBIKOB CO3/IaHUS TpaduiecKiuX 0OBEKTOB.

HeoGxonumoe mporpammuoe obecneyenne: TekcroBeiii mpomeccop Microsoft Word (wmm uHOWM,
BO3MOXKHO web-nipuinioskerre Google JlokymeHTsI wim wHOE), Tpadudeckue peaakTopbl Microsoft Paint
(vmu nHOM), Gimp MM HHOM.

Ilan:

— Hcnonp3oBaHne HHCTPYMEHTOB TEKCTOBOTO MPOIeccopa JIsl CO3JaHMsI IPOCTHIX PUCYHKOB U CXEM.
Coznanune BEKTOPHBIX M PaCTPOBBIX Ipaduueckux 00BHEKTOB.

— [IpuHUIMOBI CO3MaHUS TPEXMEPHBIX OOBEKTOB.

— TloaroroBka rpadgudeckux 0ObEKTOB K I€YaTH B )KypHAJIaX.

Jlutepatypa [3]

JIP 13. [Tporpammel co3qaHust U JEMOHCTPALIUN ITPE3CHTALIUM.

Lenb: popMupoBanre yMeHUN U HAaBBIKOB IPAMOTHOTO CO3J[aHUs MTPE3CHTAIIUN

HeoGxonumoe mporpammuoe obecnieyenue: [Iporpamma moaroroBku mpeseHTauuit Microsoft Power
Point (w1 nHOM, Bo3MOkHO wWeb-tipuioxenue Google [IpeseHTanmm iy nHOE).

Ilnan:

— Cocrasnenue TpeOoBaHUI K 0()OPMIICHUIO TIPE3EHTALINH.

— TlocTpoenue miaHa npe3eHTaluu.

— Hanonnenue npe3enTanuu nHGopManyuend U MyJIbTUMEINAKOHTEHTOM.

— Hacrpoiika napameTpoB aHMMAaIMU U CMEHBI CIAN0B.



— Hcnonbs3oBaHue TPUITEPOB B MIPE3CHTALINH.

Jlutepatypa [3]

JIP 14. [TporpamMmsl [uist cO3aHUsI IEYATHOW MTPOTYKIUH.

Llens: hbopMupoBaHue yMeHHIi U HABBIKOB pa3pabOTKU MEYaTHBIX MPOAYKTOB PA3IMYHOIO BHUIA.
HeoGxonumoe mporpammuoe obecnieuenue: [Iporpamma moaroToBku mnedatHoi npomaykuuu Microsoft
Publisher (nm nHO#, BO3MOYXHO COOTBETCTBYIOIICE BEO-TIPUIIOKECHHE).

Ilnan:

— Bunael neyaTtHON poayKIMU

— Paszpabotka OykieTa, BUSUTHON KapTOUKU

— CoznaHue npoayKTOB IO BEIOOPY CTyJeHTa (TpaMoTa, OTKPBITKA, KaJleH1apb, OI0JIeTEeHb U Ap.)
Jluteparypa [3]

Monayap CepBUCHBIE MPOrPaAMMBbI

JIP15-16. AuTHUBUpYCHAs 3alUTa KOMIIBIOTEPA.

Lenp: popMupoBanme yMeHH# OCYIIECTBIATh aHTHBUPYCHYIO MIPOBEPKY HOCUTENEH 1 0OBEKTOB.
Heob6xonumoe nporpamMmMHoe obecrieuenue: AHTUBHpYcHas nporpamma AVAST unu Avira (Wiu uHas)
IInan:

— MHWuTepdeiic 1 KOMIIOHEHTHI aHTUBUPYCHOW MIPOTPAMMBI.

— AHTHUBHPYCHBIf MOHUTOPHHT paOOTHl KOMITBIOTEPHOW CUCTEMBI.

— AHTHUBHUPYCHOE CKAHUPOBAHHE OTJCIIbHBIX OOBEKTOB.

Jlurepartypa [1]

JIP 17-18. Pabota c nucrierdyepamMu apXuBOB.
[lenb: popMupoBaHue yMEHUH U HABBIKOB apPXUBHUPOBAHMS JAHHBIX TOJIb30BaTEIS.

Heo0xonumoe nporpamMMmHoe obecriedyenue: ApxuBatop 7Zip.
Ilnan:

— PabGora ¢ roTOBBIM apXHUBOM: IIPOCMOTP, paclakoBKa, J00aBJIeHHE U yJaJleHHe JaHHBIX B apXUB.
— CozgaHue pa3Iu4HbIX BUI0B apXUBOB: OOBIYHBIN, MHOTOTOMHBIN, CAMOPACTIAKOBBIBAIOIIIUICS.
— Hcnons3oBanue PA3JIMYHBIX METOAOB U aJITOPUTMOB CXKATUA, UMCIOIIUXCA B apXHUBATOPC.
Jluteparypa [3]
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